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Supervi sors Date: Septenber 9,

Program Specialists

I ntake Staff Place: Sacramento
Li brary Technici ans
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From : Department of Pesticide Regulation- Barry Cortez, Chief

Pesticide Registration Branch

Subject : PROCEDURE FOR | DENTI FYI NG ACTI VE | NGREDI ENTS

When a package is received in Intake, the Program Technician

Wl

1.

Identify the active ingredient(s) from the ingredient
statenment on the | abel

Search the "Chem cal Ingredients" list on the conputer
Eomepage for an exact match of the active ingredient.

If unable to find an exact match for the active ingredient or
there are any questions abcut the chem cal code or nane, give
the package to Rudy Lapurga, who wll:

1.
2.
3.

[

Check "Chemical Ingredients" |ist on conputer Homepage.
Revi ew package for indication of new active ingredient.

Consult with Chief Chem st or Senior Mcrobiologist as
necessary.

Request the conpany Reaistration Specialist to contact

the registrant for clarification of ingredient if
needed.

| dentify name for new active ingredient. |f nameis
different than that on |abel, print appropriate page
fromrChemical Ingredients" |ist on Homepage and confer

wi th Supervisor

Fill out Chem cal Databases File Entry form for RFW
active ingredient and list any synonyns found. Al New
active inaredients or change in common name shall have
a conpl eted Chem cal Databases File Entry form

initialed by Rudy.
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10.

For active ingredients where chem cal code is found,
note in the remarks section of the Databases File Entry
form

Check or assign chem cal code, sort code and DPN if
needed. | f S nunber and/or shaughnessy nunber cannot
be found, enter "None".

Updat e Homepage Chem cal |ngredi ent database if needed.

Return package to Intake with initialed Chem cal
Dat abases File Entry form as soon as possible.

Intake will generate the Status Sheet and forward package to

Li brary.

If it is & new active ingredient or there are changes

in the information on an active ingredient, the Library will:

1

Input all new information into Library database
(Oracle).

If questions arise about the active ingredient name or
chem cal code, the Library lead person wll consult
Rudy. Rudy will determne if the nane should be
changed, initial Status Sheet, and give copies to
Intake and the Library.

File original Chem cal Databases File Entry formin
Library, give a copy to Ral ph Shields, Jot}n St ut%, Rudy
Lapurga and Information Systems Branch. John wiTl
update the Prinme tracking system [Information Systens
Branch will update the Teale |abel database.

If there are any questions concerning this procedure, contact

your

supervi sor or Ral ph Shields.

cc: Information Systems Branch
John Stutz
Rudy Lapurga

ral ph\int ake




